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Completing a Consult 

Quick reference guide 

Completing the task from (MPTL) 

1. Navigate to the MPTL via PowerChart. If 
you are an Allied Health Professional, this 
will be your main landing page. If not, 

select  from the 
toolbar. 

2. Select your relevant 

a. Speciality in the tabs to view the 
current consults 

 

OR 

b. Select the Consults tab which can 
be configured to any consult 

 

3. Locate the correct patient consult you wish 
to complete. Click into the highlighted 
yellow box. 

 

 

4. This will now mark the consult as complete. 



 

5. Click Refresh in the top right-
hand corner. The completed consult will 
now drop off the list. 

Note: If you have unintentionally selected the 
consult as complete, please refer to the 
‘Uncharting the Completion of a Consult on the 
MPTL’ QRG. 

 

Completing the task from the Single Patient 
Task List (SPTL) 

1. Open that patients record and select the 
Activities and Interventions tab 

 

2. Select the correct tab 

a. Speciality in the tabs to view the 
current consults 

 

OR 

b. Select the Consults tab which can 
be configured to any consult 

 

3. Locate the correct patient consult you wish 
to complete. Click into the highlighted 
yellow box. 

 

 

4. This will now mark the consult as complete. 



 

5. Click Refresh in the top right-
hand corner. The completed consult will 
now drop off the list. 

 

Completing the task from the Orders Page 

1. Open that patients record and select the 

Orders tab 

2. Select Consults/Referrals from the view panel 
to bring the consult orders to the top of the 
page 
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3. Find the correct order  

4. Right click 

5. Select Complete 

 

6. Click Orders for Signature 

7. Click Sign 

a. THIS STEP CANNOT BE UNDONE 

8. Enter novel password 

9. Click Refresh 

 

The consult will now be in a status of complete 

 
 

 

 

 

 

 

 

 

 

 


