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Agenda
Letter of Support

	Project Title
	


	HREC Reference Number
	

	Principal Investigator
	




Declaration by Head of Department:

a) I confirm that I am not a member of the project/activity team.
b) I have read and reviewed the application and discussed the project/activity, including its implications, with the Principal Investigator or relevant team member.
c) I confirm that there has been appropriate consultation and engagement with the service/department.
d) I have considered the resource requirements and am satisfied that adequate facilities, infrastructure, and staffing capacity are available, and that appropriate financial arrangements, including any actual costs and in‑kind contributions within my delegation (if applicable), are in place.
e) I am satisfied that the project team has the necessary skills, experience, training, and capability to undertake the activity, and that students will be appropriately supervised where applicable.
f) I have considered the risks and potential impacts of the project/activity on patient safety, staff wellbeing, service delivery, and organisational operations.
g) I have considered the potential burden on patients, families, and staff.
h) I am satisfied that the project/activity has merit, and that the proposed methodology is appropriate to achieve its stated aims and objectives.
i) I confirm that adequate facilities and resources are available at this site, and that appropriate data management arrangements are in place, including consultation with relevant data custodians and implementation of consent processes where required.
j) I agree to act as a point of escalation for unresolved issues, including audits, complaints, and ethics matters.



----------------------------------------
Signature

Name:
Designation:
Service / Department:
Date:
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